YTBEPXJIEHO

npukazoM gupexropa MAOY «COILL Ne 7»
ropojackoro okpyra r. Crepnuramaxk Pb

Ne 360/0 ot 02 cenTs0ops 2019r.

paccmorpeno Ha CoBeTe IIKOJIbI
npotokoa Ne 3 or 31.08.2019r.

Ilos0:xenue
o oubmorexe MAQOY «COILU Ne 7» ropoackoro okpyra r. Crepauramak Pb
1.001mee noJioskeHue
1.1. Hacrosmee noJsioskenure paspaboTaHo B COOTBETCTBHU C M. 2,4 ¢T. 27 DenepaibHOTO
3akoHa «0O0 obOpa3zoBanum B Poccuiickoit ®emepamum» .ot 29.12. 2012r. Ne273-03,
3axoHoM P® ot 29.12.1994 Ne 78-@3 «O 61OIHOTEUHOM Jiesiey, OnpeiensieT IellH, 3aJaun
oubnuorexku MAOY «COIL JI" 7» ropoackoro okpyra r. Crepnutamaxk Pb (manee -
YypexaeHue), ee PyHKLHH B y4eOHO-BOCIIUTATEILHOM IIpOLIECCe.
2.0cHOBHBIE LEJH H 3aa4H
2.1.1lens OUOMHMOTEKH - CO3/aHUE YCJIOBUM ANl pa3BUTHS OOIIEd KyJIbTyphl JIMYHOCTH
y4yalluxcs Ha OCHOBE YCBOEHHSI TOCYAapCTBEHHBIX 00pa30oBaTesbHBIX CTaHIapToB,
ajanTalMsl ydYaluxcs K JKH3HM B 00IIecTBe, BOCIMTAHHE TI'PaKIaHCTBEHHOCTH,
TPYAOJOOHS, YBaXKEHHS K IIpaBaM U CBODOAAM 4eJIOBEKA, IFOOBU K OKPYKAIOLIEH ITPUPOJE,
Poaune, cembe, hopMUpPOBaHKE 3[J0POBOr0 0Opa3a KHU3HH.
2.2.OcHOBHBIE 332491 OMOIHUOTEKHU:
2.2.1.06ecneyenue y4yacTHMKaM oOpa3oBarelbHOro mpolecca -  y4allumcs,
NeJaroruyeckuM paboTHUKaM, POAUTEIISIM (MHBIM 3aKOHHBIM IPEACTABUTEIISIM) YYalluXcs
(manee — mOJNB30OBATENISIM) JOCTyNa K HMHGMOpMAIUH, 3HAHUSM, HIEsIM, KYJIbTYPHBIM
[IEHHOCTSIM TIOCPEZICTBOM MCIIOJb30BaHus OUOIMOTeUHO-HH(OPMALMOHHBIX PECYpPCOB
OpraHU3allMd Ha pa3idU4YHbIX HOCHUTENsIX: OyMaKHBIX (KHMJKHBIM (QOHIO, (QOHI
MePHOJHYECKUX  M3MaHMM);  ONEKTPOHHBIX  (KOMIIBIOTEPHBIE  CETH, LHU(MPOBBIE
o0pazoBaTelbHEIE PECYPCHI).
2.2.2. Bocnuranue KyJbTYPHOIO M TpaXKJaHCKOr0 CaMOCO3HaHHsd, IIOMOINb B
COIMAJIM3AlMY YYalluXCsl, pA3BUTUHU €0 TBOPUYECKOro MOTEHIHaA.
2.2.3. ®opMHpOBaHHe HABBIKOB HE3aBHCHUMOI0 OHOJIMOTEYHOro MmoJib30BaTells: o0yueHue
IIOUCKY, OTOOPY M KPUTHUYECKOH OLleHKEe UH(POPMaLIUH.
2.2.4. CoBepumieHCTBOBaHHMe paboThl OMOJIMOTEKHM Ha OCHOBE BHEIPEHUs HOBBIX
HHOOPMAIIMOHHBIX TEXHOJOIMH M KOMIbIOTepU3aUUH OMOIMOTEeYHO-HH(OPMaLMOHHBIX
MPOIIECCOB.
2.3.5. CucremaTtHueckass cBepka OuOmHoTeyHOro (OHZA HA HAJIW4YHE SKCTPEMHCTCKOMH
nuTeparypbl  corylacHo «®@enepajbHOMY CIHCKY 3KCTPEMHCTCKUX MaTepHalioB,
pa3MellleHHOMY Ha caiite Munucrepcta PO.
3.0pranuzauus AesiTeJIbHOCTH OHOIHOTEKH
3.1.bubnuoreuyno-uHbOpMaMOHHOE  OOCHYy)KMBaHHWE OCYILIECTBJISETCS Ha OCHOBE
OubnuoTeYHO - HMHGMOPMAIMOHHEIX, PECYpCOB B COOTBETCTBHM C Y4eOHBIM WM
BOCITMTATEJIbHBIM IJIAaHAMHU OpraHM3alliM, porpaMMaMu, MPOEKTAMHU M IUIAHOM padOTHI
OMOIHOTEKH.
3.2.0TBETCTBEHHOCTH 3@ CUCTEMAaTUYHOCTh M KAY€CTBO KOMILJIEKTOBaHMS OCHOBHOT'O (hoHa



OuOnMOTeKH, KOMIUIEKTOBaHHME Y4eOHOro (oHzga B COOTBETCTBHHM C (helepajlbHBIMHU
NepeYHs MU YYEeOHMKOB M y4eOHO-MEeTOAMYEeCKUX W3JaHUM, co3aHue HeoOXOAMMBIX
YCJIOBHM ISl JEATENBHOCTH OMOMMOTEKH HECEeT 3aMECTUTENb JUPEKTOpa, KypPHPYIOLIMHA
JaHHOE HallpaBJieHue paboThl YUYpeKIeHus.
3.3. Pexxum paGotel  OuOimoTeKHM  ompepensiercs — 3aBeAyrOIIMM  OuONIHOTEKOM
(bubnmoTexapeM) U yTBepIKIaeTCs IPUKa30M JUPEKTOpa.
4.YnpaBiaenue OHOJIHOTEKOH

4.1 .PyxkoBoactBo oubnuoTexkoi OCYILECTBIISIET 3aBeYIOLIUH oubnuorexou
(bubsHoTeKaph), KOTOPBINA HECET OTBETCTBEHHOCTH B IIpejiesiaX CBOeH KOMIIeTeHIMH Iepes
YYaIUMHCS, UX POOUTENSIMHU (3aKOHHBIMH MPEICTABUTEIISIMH ) U JUPEKTOPOM Y UpEsKACHUS
3a (YHKIMOHUPOBAHHE M pE3yJIbTaThl AECATEIBHOCTH OHMOIMOTEKM B COOTBETCTBHH C
GYHKIIMOHAIBHEIMA ~ OOSI3aHHOCTSIMH,  NPEAYCMOTPEHHBIMHM  KBaJHU(PUKALUOHHBIMU
TpeOOBaHUAMHU, [ODKHOCTHOM MHCTPYKUMEH, TPYAOBBIM JONOBOPOM H YCTaBOM
YupexeHus.
4.2.Ha pabGory B OuHONHOTEKY MNPHHUMAIOTCS JHLA, HMEKOLIHE HEOOXOOUMYIO
po(ecCHOHATBEHYIO MOATOTOBKY, COOTBETCTBYIOLYIO TPEOOBaHUSIM KBATH(UKAUMOHHON
XapaKTepUCTUKU MO [JOJDKHOCTH U TIOJNYYEHHOM CHENMAIBHOCTH, IOATBEPMKIECHHYIO
HoKyMeHTaMH 00 00pa3oBaHUMU U KBAIM(UKALUHU.

S.IIpaBa H 00513aHHOCTH OHOJIHOTEKH
5.1.PaboTHHKH OMOJIUOTEKH UMEIOT IIPaBo:
5.1.1. camocTosiTeNbHO BBIOMpaTh (OpPMBI, CpeacTBa M MeToiasl OuOIKMOTEYHO-
HH(POPMAILIMOHHOrO O0CIIy)KMBaHUs 00pa30BaTEIbHOIO M BOCIMTATENIEHOIO MPOILIECCOB B
COOTBETCTBHH C LIEJIIMH U 3aja4aMH.
5.1.2.ompenensiTb ICTOYHUKHA KOMILJIEKTOBaHHS HH(OPMaLMOHHBIX PECYPCOB;
5.1.3. U3BIMaTh ¥ PEANM30BBIBATh IOKYMEHTHI U3 ()OHZIOB B COOTBETCTBHM C HHCTPYKIIHEH
o ydery 6ubnuoreyHoro GpoHaa;
5.1.4. UMeTh eXXEeroHbIi OTIMYCK B COOTBETCTBUM C JIOKAJTIbHBIMU HOPMATUBHBIMH aKTaMH;
5.1.5.66ITh mpeACTaBIEHHBIMH K pa3iu4HbIM (pOpMaM IOOILIPEHHUs, HarpajaM MU 3HaKaM
OTJIMYHS, IPETYCMOTPEHHBIM 111 paOOTHUKOB 00pa30BaHus U KyJIbTYDHI;
5.2. PaboTHukH OMOIHOTEKH 00sA3aHbI:
5.2.1.06ecrieunTh MONL30BATEISIM BO3MOKHOCTB paboThl ¢ MH(MOPMALIHOHHBIMU pecypcamMu
OHOTHOTEKH;
5.2.2. uHdOPMHPOBATH IT0JIb30BaTENIeH 0 BHAAX MPEAOCTaB/IsIeMbIX OHOIMOTEKON YCIIyT;
5.2.3. obecreuynTh HAYYHYIO OpraHU3aluio (POHAOB 1 KaTaloroB;
5.2.4. dopmupoBate (OHIBI B COOTBETCTBHH C YTBEPKIECHHBIMHM (elepalbHbIMH
MepevHsMH Y4eOHBIX U3aHWM, o00pa3oBaTeNbHBIMH [POrpaMMaMH OpraHU3alluy,
HHTEpecaMH, MOTPeOHOCTAMHU M 3allpOCaMH BCEX KaTeropHil MOJIb30BaTEJIEH,
5.2.5. coBepiieHCTBOBaTh  HMH(pOpMaUUOHHO-OUOIHOrpadguueckoe u  OubOIMOTEYHOE
obciTy)KMBaHUE M0J1b30BaTEICH:
5.2.6. obecrieyuBaTh COXPAHHOCTh MCIIOJB30BaHHUSI HOCHUTENEH HHQOpMAallHH, MX
CHCTEMATU3aLMI0, pa3MELLIEHUE U XPaHECHHUE;
5.2.7. obecnieuuBaTh peXUM paboTbl OUOIHMOTEKM B COOTBETCTBUM C IOTPEOHOCTSAMH
10JIb30BaTeNIei U paboTOM OpraHu3aluy,
5.2.8. OTUHMTBIBATHCS B YCTAHOBJIEHHOM MOPSIAKE MEPE AUPEKTOPOM Y UpPEIKICHHS;
5.2.9. noBeIIaTh KBATH(HUKALIHIO.
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6.IlpaBa u 00s13aHHOCTH NMOJIbL30BaTe /el GHOIHOTERH
6.1.ITonb3oBaTenn GHOIUOTEKM UMEIOT IPABO:
6.1.1. mony4aTe moaHyr0 uHpOPMALHMIO © COCTaBE GUGIHOTEYHOLO (oHza,
MH()OPMALHOHHBIX pecypcax M NMPeoCTaBIAeMbIX GHOIHOTEKO yciyrax;
6.1.2.nmomy4aTh KOHCYJIbTAlIMOHHYIO IIOMOINb B IIOMCKE U BBIOOpE HMCTOYHUKOB
HH(pOpMaIHH;
6.1.3.momy4aTh BO BpeMEHHOE IONB30BAHME IMEYATHEIE U3[JaHHUSI M Jpyrue HCTOYHUKH
HH(POpMaLHH (Hayee - TOKYMEHTHI);
6.1.4.npoasneBath CPoK MOIB30BaHUS JOKYMEHTAMU:
6.1.5.y4acTBOBaTh B MEPOIIPHATHSAX, IPOBOAMMBIX OMOIHOTEKOM;
6.2. ITone3oBaTenu 6ubnauoTeKH 0653aHBI; °
6.2.1.cobatonaTs NpaBHiIa MOJB30BaHMs GUOIHOTEKO:
6.2.2.6epexkHO OTHOCUTBCS K TPOU3BEICHHSIM [ICUaTH (He BBIpBIBaTH, He 3arubaTh CTPAHUIL,
HC JACNarb B KHUTaX IOAYCPKMBAHMSA, TMOMETKH), MHBIM JOKYMEHTAMH Ha pa3IMuHBIX
HOCHUTEJISIX, 000pYI0BaHUIO, HHBEHTAPIO;
6.2.3.1m0/1b30BaTbCS 1IEHHBIMH M CIIPABOYHBIMH JOKYMEHTAMH TOJLKO B [TOMEIIeHUH
OMOIHOTEKH:;
6.2.4.y0eZuTbCA MpPH IOJNYYEHHUM [OKYMEHTOB B OTCYTCTBUM Je()EKTOB, a IpH
OOHapy>XeHHH TPOHMH(MOPMUPOBATE 00 ITOM paboTHHKa OUGIHOTEKH (OTBETCTBEHHOCTE 32
oOHapy)KeHHbIe Ne(eKThI B CIaBaeMbIX JOKYMEHTAX HeceT MOCJIETHUH ITOJIB30BATENb);
6.2.5.pacIIHCEIBATLECS B YATATEIHCKOM (opmynspe 3a KaKAbIi MOTYYEeHHBI NOKYMEHT;
6.2.6.B03BpaIaTh JOKYMEHTHI B GUOIHOTEKY B yCTAHOBICHHbIE CPOKH;
6.2.7.poaUTeNy HECOBEPLICHHOJIETHUX YYaIIHXCS (3aKOHHBIE TIPEACTABUTENH) OOS3aHEI
3aMEHATh IOKYMEHTBI OMOJIHOTEKH B Cllydae MX yTpaThl WM IOPYH PaBHOLICHHBIMH, €CJIH
HE UMEIOTCS 10Ka3aTeIbCTBA, YTO BPE BOZHHK HE MO UX BHHE;
6.2.8.10JIHOCTBIO PACCYMTATHECH C OHONHOTEKOM MO HCTEYEeHHH CpoKa OOy4eHHS HIIH
paboTEl B OpraHu3aIuy.

7. Ilopsiaok nojib30BaHus OUOIHOTEKO

/.1.3amice B OUONMOTEKY ydammuxcsi MPOU3BOAUTCS TI0 CIIMCOYHOMY COCTaBy KJiacca,
NEJIaroru4€CKUX ¥ MHBIX PAaOOTHHKOB OPraHU3alMH - B HMHIMBHIYAIBHOM NOpsAKeE,
poauTeNeH (3aKOHHBIX NIPE/ICTaBUTENel ) yJauxcs - 10 Maclopry.
7.2. Ilepepeructpaiiys mojas3oBaresneii GuGIHOTEKH IIPOM3BOIUTCS €XKEroIHO.
7.3. JIOKyMEHTOM, MOATBEPKAAIOINMM TIPABO [OJb30BAHMUS bubnuorekoii, sBIgeTCS
YUTATENBCKHM (POpMyJIsp.
7.4.Yurarensckuit popMynsip (QUKCHpyeT AaTy BBIIAYM IIOJIB30BATENO JOKYMEHTOB M3
dorza 6ubGnMoTeK: M UX BO3BpALIEHHE B GHOIHOTEKY.
7.5.11opsanok mose30BaHUs aDOHEMEHTOM.
7.5.1.Ilonb30BaTen UMEIOT MPABO MOMYYHUTh HA JOM M 3 MHOIOTOMHBIX M3aHuK He Oollee
OBYX JOKYMEHTOB OJJHOBPEMEHHO.
7.5.2. MaKkciMaJibHbIe CPOKH ITOJIB30BaHUs JOKYMEHTAMH:
- y4eOHHKH, ydeOHbIe TOcOOHs - OUH YYeOHBIN rox;
- HAyHYHO-TIOMYJIApHAs, I03HABaTe/IbHAs, XyA0KECTBEHHAs JINTEpaTypa - 1 Mecsir;
- NICpHOAMYECKHE U3/IaHWs, U3AaHHs MOBBILIEHHOTO crpoca 15 mHeit.
7.5.3.1lonp30BaTenn MOTYT MPOMIHTE CPOK IOJIB30BAHHS JAOKYMEHTaMH, €CJId Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IT0JIb30BaTEIEH.



7.6. DHUMKIIONEAWH, CIIPABOYHUKU, pEIKHe, LIEHHBIE U HMEIOUIHECS B €IUHCTBEHHOM
SK3EMIUIAPE JOKYMEHTBI BBIAIOTCS TOJBKO i paboThl B OubnuoTeKe.

7.7. llopsinoxk mnonb30BaHUs y4eOHOM ITHTEpaTypOid.

7.7.1.Y4yebHol nurepatypoii, npuodpeTeHHOH 3a Or0KETHBIE WIH BHEOIOXKETHEIE CPECTBA
YUpEeXKOEHHsA, HMEIOT [paBO IOJIb30BaTbCd Bce 03 HCKIIOYEHHs I0JIb30BaTelIn
OubIHOTEKH.

7.7.2.YyeOHUKM BbIJAIOTCS 3aBeAyiouleld OuOIHOTEKOM KJIACCHBIM PYKOBOIHTEISIM,
KOTOPBIE PACHpPEeaesaiOT UX MEXKAY YYalluMHCS.

7.7.3.B xoHLe y4eOHOro rojia KjiacCHble PyKOBOJMUTEM OPraHU3yIOT cOOp y4eOHHKOB B
KJIacce U caady ux B OMOJIHOTEKY.

7.7.4.B cinydae yTpaThl WIM NOpYM y4yeOHHKA 10 BHHE y4YalIErocs POMUTENH (3aKOHHEIE
NpPeJACTaBUTEIH) BO3MEILAIOT HAHECEHHBIH yuepd B COOTBETCTBHH C JIEHCTBYIOIIHMM
3aKOHO/IATEIbCTBOM.
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